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	Date:
	     

	Applicant:
	     

	Contact person, Title:
	     

	Address:
	     

	City:
	     
	Zip:
	     

	Telephone:
	     
	Fax:
	     

	Email:
	     

	Name of Project:
	     

	Location of Project:
	     


Briefly describe the technical assistance needed.  e.g., site selection, site design work, public infrastructure planning, home design assistance, etc. (Use additional sheet, if necessary). 

     
Who will be available to work with the specialist?       
Please submit the following information and forms with your application:
· recent housing study (completed in the past three years) OR completed Housing Market Information form included in this packet.

· completed Project Information form included in this packet.
· completed Technical Assistance Agreement included in this packet.
Please provide as many of the following items as are available. Where possible, provide 2 copies of each.

· area map showing location of project in relation to the rest of the community

· photos of site and surrounding area

· survey (electronic version, if available)

· any preliminary site plans that have been developed

· soil studies and/or environmental assessments
· proposed home plans

· evidence of city support for project

· on-site stormwater requirements
· copy of the city’s Planned Unit Development (PUD) ordinance, if applicable
Minimum Requirements For Full Project Funding 
(Building Better Neighborhoods)
I.
NEIGHBORHOOD DESIGN
a. Site

i. Proposed neighborhood shall be located near or adjacent to existing infrastructure, connected to city sewer and water, and be within a reasonable distance to neighborhood amenities, e.g. schools, parks, libraries and retail.

ii. Site design shall preserve and enhance existing natural amenities and should integrate the new neighborhood development with the surrounding area.

b. Lot Sizes
The lot frontage for Building Better Neighborhoods lots shall be within the range of 40-65 feet. Market-rate lots can be larger.
c. Streets

i. The streets in the neighborhood shall be within the range of 18-34 feet.

ii. The street layout shall make efficient connections with the surrounding area and be efficiently designed.

d. Homes

i. Homes shall have a minimum of 2 bedrooms.

ii. Homes shall minimize the impact of the garage on the streetscape (setback from the front of home or where feasible utilizing service alleys at the rear of homes)

e. Landscape Systems

i. Sodded, hydroseeded, or seeded yard.

ii. One ornamental or shade tree (#10 pot or 1” caliper minimum) for every 30 feet of street frontage (60’ wide lot, 2 trees required). Trees must be placed in a public area viewable from the street. Corner lots must include side street frontage and plant trees along each side facing the street.

iii. 1 shrub for every 5’ in house width. A 30’ wide home (not including garage width) would be required to have six shrubs. Shrubs must be placed in a public area viewable from the street.

II. PROJECT

a. In order for the project to be eligible for full funding (i.e. interim financing and/or gap assistance to homebuyers), the Local Government shall participate financially, providing 3-5% of the total development costs through tax increment financing or financial equivalent.

b. Community shall have a demonstrated need for affordable starter homes, documented through a recent market study or housing needs assessment.

c. Developer shall utilize volume building to maximize economies of scale (construct a minimum of 5 homes per year).

d. Homebuyers of Building Better Neighborhoods homes shall have a household income equal to or less than 80% of the statewide median income. Marketing of homes shall be targeted towards families with children.

e. Homes must be connected to city sewer and water.
f. Homebuyer Acquisition Cost Limit (ACL) is not to exceed the GMHF ACL as explained in Exhibit C. (Please note that homes will be evaluated on design, quality & size relative to price and that the funding process is highly competitive.)

g. Once fully developed, neighborhoods shall consist of a minimum of 18 homes. (Project can be phased over multiple years. For in-fill/redevelopment projects the minimum requirement will be determined based on community need.)

Additional Building Better Neighborhoods Priorities

In addition to meeting the minimum requirements, projects will be given additional consideration if their final application evidences that one or more of the following will be a part of the development. This list is for reference purposes only and does not constitute an agreement or obligation on the part of the Greater Minnesota Housing Fund to provide funding to any particular project.

· Employer involvement through financial contributions;

· Reduced fees for developer, realtor, and/or title company;

· Reasonably priced site based on comparable land sales in the area;

· Home designs that have attractive facades and home plans that have direct connections to the front and rear yard;

· Mixed-income development, providing a range of housing styles and lot widths;

· Use of innovative building techniques that reduce costs or improve livability; 

Inclusion of neighborhood public space to promote resident interactions.

If no formal housing market study (completed in the past three years) is available, this form must be completed in its entirety.

	Date:
	     

	Applicant:
	     

	Name of Project:
	     

	Location of Project:
	     


I.
Demographic Information
	
	City
	County

	enter names of city/county
	     
	     

	2005 Population
	     
	     

	2010 Population
	     
	     

	Population Change (%)
	     
	     

	2005 # of Households
	     
	     

	2010 # of Households
	     
	     

	Household Change (%)
	     
	     

	2010 Median Income
	     
	     


II.
Housing Information
	
	City
	County

	enter names of city/county
	     
	     

	2009 Home Starts
	     
	     

	2010 Home Starts
	     
	     

	2009 # of Existing Home Sales
	     
	     

	2010 # of Existing Home Sales
	     
	     

	2009 Median Sales Price (existing homes)
	     
	     

	2010 Median Sales Price (new homes)
	     
	     

	2010 Average Time on Market (in days; all homes)
	     
	     


III.
Employer Information
List the largest employers in the city in which your project is proposed, the number of full-time employees at each and the average wage of its typical worker (excluding management positions).

	Name of Employer
	Number of Full-time Employees
	Average Wage per Hour

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     

	     
	     
	$     


Describe any expansion plans (resulting in the need for additional employees) that employers in the city may have.

     
IV.
Other

What types of households are seeking housing in the community? Families with children? Single-person households? “Empty nesters” or senior citizens?

     
Other comments? List any other pertinent factors (community assets, lower-income populations, etc.) related to the need for affordable housing in the community.

     
Please provide as much of the following information as possible. If certain information is not available or undecided, please note “not available” or “undecided” in the space provided. This information will familiarize the GMHF consultant architect(s) with the project and will assist GMHF in planning the assistance for your project. 

	Date:
	     

	Name of Project:
	     

	City:
	     

	Name of Developer (if known):
	     

	I. SITE INFORMATION

	Size of Site:
	     

	Location of Site:
	     

	(in relation to the city center)
	

	Distance (miles) from the city center:
	     

	Surrounding Land Uses:
	East
	     

	(if undeveloped, what is the zoning?)
	North
	     

	CHOOSE FROM: agricultural, business district, industrial, manufactured housing, MF residential, 
	West
	     

	school district, SF residential
	South
	     

	Infrastructure: 
	 FORMCHECKBOX 
 unimproved land

	
	 FORMCHECKBOX 
 infrastructure already installed

	If unimproved land, answer the following questions: 

	Does the municipality’s water and sewer systems have existing capacity to service the proposed development?

	     

	What is the distance (miles) to infrastructure connections?
	     


	If infrastructure is already installed, please explain. (has building already begun? was the site previously developed?, etc.)

	     


	II. CURRENT CITY ZONING & OTHER INFORMATION

	What are the city zoning minimums for the following?

	lot area (sf)
	     

	lot width (ft)
	     

	neighborhood street with parking on two sides (ft)
	     

	side yard setback (ft)
	     

	front yard setback (ft)
	     

	number of garage spaces
	     

	Does the city have a tree-planting program?
	     

	Will the city grant a Planned Unit Development for the site?
	     

	Does the City administer and inspect the State Building Code?
	     

	Is the city willing to participate in the project financially?
	     

	If yes, in what way(s)?
	     


	III. PROJECT INFORMATION

	III. Proposed mix of units
	Phase I
	Phase II
	Phase III

	Anticipated start date
	     
	     
	     

	# of market-rate homes
	     
	     
	     

	# of affordable homes
	     
	     
	     

	# of market-rate rental units
	     
	     
	     

	# of affordable rental units
	     
	     
	     

	Totals
	     
	     
	     


	What are the proposed lot widths in feet for the single-family part of the development?
	     

	What are the proposed street widths in feet for the single-family part of the development?
	     

	Briefly describe the home plans that are being proposed for this development. Include details such as style (split-entry, 2-story, etc.), finished square footage, unfinished square footage, # of bedrooms and type of building system (stick-built, modular, etc.).

	     

	V. OTHER

	Please provide any other information that it would be helpful for GMHF and our consultants to have when working with your project.

	     


	Technical Assistance Recipient:
	     

	Contact person, Title:
	     

	Address:
	     

	
	     

	Telephone:
	     
	Fax:
	     

	Email:
	         

	Name of Project:
	         

	Location of Project:
	         


The above-referenced Technical Assistance Recipient (hereinafter the “T.A. Recipient”) hereby agrees to participate in the Greater Minnesota Housing Fund’s (“GMHF”) Building Better Neighborhoods Technical Assistance Program (the “T.A. Program”) for the purposes of receiving technical assistance (the “Assistance”) and grant funds (the “Funds”) for the above referenced project (the “Project”). The Funds may be used for a variety of purposes.  However, the T.A. Recipient acknowledges and agrees that the use of the Funds for any services or expenses beyond those coordinated by GMHF staff and consultants must be approved in writing in advance by GMHF.

The T.A. Recipient acknowledges and agrees that in order to receive the Assistance and the Funds, the Project must conform to the minimum requirements for Building Better Neighborhoods projects outlined on Exhibit A attached hereto and incorporated herein (the “Minimum Requirements”). Under special circumstances, GMHF shall have the right to waive any one or more of the Minimum Requirements. All requests by the T.A. Recipient to waive one or more of the minimum requirements shall be submitted in writing to GMHF with a letter of explanation. GMHF will notify the T.A. Recipient by written notice of their decision to grant or deny the request. If the T.A. Recipient violates or breaches any of the terms or conditions of this agreement, then all Assistance and Funds to the T.A. Recipient shall terminate.
If the T.A. Recipient is not the city or county where the Project is located (the “City” or “County”), or any other person representing the City or County, the City Administrator or other person of authority within the City or County must also sign this agreement. 

The award and acceptance of the Assistance and Funds does not in any way guarantee that the Project will receive other types of Building Better Neighborhoods (BBN)  funding from GMHF, including, but not limited to construction loans, infrastructure loans, and gap loans (“BBN Funding”).  Rather, BBN Funding applicants will be ranked in a competitive process according to a number of factors, including consistency with the Additional Building Better Neighborhoods Priorities listed on Exhibit B attached hereto and incorporated herein.  The number of projects selected to receive BBN Funding in any given funding round is dependent upon the quality of the projects and the availability of funding.
In Witness Whereof, the T.A. Recipient, and the City or County, if applicable, have executed and delivered this agreement as of the date hereof.  



T.A. Recipient:

Signature: 
______________________________



Date: _____________


Name: 
_____________________________________ 






Title:  
_____________________________________












City or County Official (if not T.A. Recipient):


Please specifically review Requirements I.a.i., I.b., I.c.i. and II.a.-c.

Signature:
________________________________


Date: _____________


Name: 
_______________________________________ 






Title: 
_______________________________________










______________________________________



_________________


City or County Department






Phone Number

EXHIBIT A

Minimum Requirements

I.
NEIGHBORHOOD DESIGN
a. Site

i. Proposed neighborhood shall be located near or adjacent to existing infrastructure, connected to city sewer and water, and be within a reasonable distance to neighborhood amenities, e.g. schools, parks, libraries and retail.

ii. Site design shall preserve and enhance existing natural amenities and should integrate the new neighborhood development with the surrounding area.

b. Lot Sizes
The lot frontage for Building Better Neighborhoods lots shall be within the range of 40-65 feet. Market-rate lots can be larger.
c. Streets

i. The streets in the neighborhood shall be within the range of 18-34 feet.

ii. The street layout shall make efficient connections with the surrounding area and be efficiently designed.

d. Homes

i. Homes shall have a minimum of 2 bedrooms.

ii. Homes shall minimize the impact of the garage on the streetscape (setback from the front of home or where feasible utilizing service alleys at the rear of homes)

e. Landscape Systems

iv. Sodded, hydroseeded, or seeded yard.

v. One ornamental or shade tree (#10 pot or 1” caliper minimum) for every 30 feet of street frontage (60’ wide lot, 2 trees required). Trees must be placed in a public area viewable from the street. Corner lots must include side street frontage and plant trees along each side facing the street.

vi. 1 shrub for every 5’ in house width. A 30’ wide home (not including garage width) would be required to have six shrubs. Shrubs must be placed in a public area viewable from the street.

IV. PROJECT

a. In order for the project to be eligible for full funding (i.e. interim financing and/or gap assistance to homebuyers), the Local Government shall participate financially, providing 3-5% of the total development costs through tax increment financing or financial equivalent.

b. Community shall have a demonstrated need for affordable starter homes, documented through a recent market study or housing needs assessment.

c. Developer shall utilize volume building to maximize economies of scale (construct a minimum of 5 homes per year).

d. Homebuyers of Building Better Neighborhoods homes shall have a household income equal to or less than 80% of the statewide median income. Marketing of homes shall be targeted towards families with children.

e. Homes must be connected to city sewer and water.
f. Homebuyer Acquisition Cost Limit (ACL) is not to exceed the GMHF ACL as explained in Exhibit C. (Please note that homes will be evaluated on design, quality & size relative to price and that the funding process is highly competitive.)

g. Once fully developed, neighborhoods shall consist of a minimum of 18 homes. (Project can be phased over multiple years. For in-fill/redevelopment projects the minimum requirement will be determined based on community need.)

EXHIBIT B

Additional Building Better Neighborhoods Priorities

In addition to meeting the minimum requirements, projects will be given additional consideration if their final application evidences that one or more of the following will be a part of the development. This list is for reference purposes only and does not constitute an agreement or obligation on the part of the Greater Minnesota Housing Fund to provide funding to any particular project.

· Employer involvement through financial contributions;

· Reduced fees for developer, realtor, and/or title company;

· Reasonably priced site based on comparable land sales in the area;

· Home designs that have attractive facades and home plans that have direct connections to the front and rear yard;

· Mixed-income development, providing a range of housing styles and lot widths;

· Use of innovative building techniques that reduce costs or improve livability; 

· Inclusion of neighborhood public space to promote resident interactions.
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